How to Share and Embed a File Inside the  Scribe™
Application (Word, PP, Excel)

1 From your document Click "Share"
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2  Click "Share" or "Copy Link"
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& Manage Access

3 To share with people, enter their names and then click on their entry
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4  Choose if they can edit or view only

Share "Plain JCCC ...Design.pptx” g -
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Add more

Y Can edit
@ Add a message Make any changes

v T
3 ake changes
People you specify can view.

Ctnm & Copy link

5 Toview all sharing settings or share with anybody, click on the gear icon

Share "Plain JCCC ...Design.pptx” . X
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6  Choose settings as needed

. Sharing settings o©
Plain JCCC PPT Template Design.pptx

s

Share the link with

Anyone @

People in Johnson Coun..unity College @

O
O
People with existing access O @

‘_MN

@ People you choose
Share with specific people you choose inside or ocutside of @

Johnson Coun..unity College, using their name, group, or

email.

More settings

B Can view

7  Click "Apply"
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8  Click "Copy link" to paste into custom email or "Send" for an automated message

o e oo
Add more

& The recipient you entered doesn't have permission to access the item.

B Add a message

People with existing access can use the link.

cg >

9  To embed the file, click "File"
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Click "Share"

New

@ Embed

Open Embed this presentation in your blog or website.
Get Add-ins

Info

Save as

Print

Share

11

Close
Home
New

Open

About

Click "Embed"

Share

[Bq Share with People
ol

Invite other people to view or edit this presentation.

@ Embed
Embed this presentation in your blog or website.

Get Add-ins

Info

Save as

Print

Share

About
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12  Click "Copy"
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13 Click "Close"
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14 Paste embed code where needed
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