MS Team Subscription Emails

1 Go to Groups in Outlook (desktop or web) on the left side
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2 Find the team you want to be able to send emails to (you must be an Owner to
make changes)
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4  Check the Subscription box

Privacy
Private - Only approved members can see what's inside ~

Language for group-related notifications
English (United States) o

External email settings

D Let people outside the organization email the groups

Sbscription

| Members will receive all group conversations and events in
their inboxes. They can stop following this group later if
they want to.

‘ Discard il Delete group

5 Click Save
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Subscription

W Members will receive all group conversations and events in
their inboxes. They can stop following this group later if
they want to.

‘ Discard il Delete group
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6 Note or copy the email address on the Group info page or click on the Send Email

button from here.

MakerLab

Private Group - 6 Members

4 Send Email

Members

Overview

About this Group

Description

L’ JCoC Maker_Lab Projects and Files

Email

& MakerLab@jccc.edu

7 From a New Email, type in the name of the Team or copy from the step above.
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Christian Lucia-Landa
cluciala@jecc.edu

Henry M Gamber

hgamber@jccc.edu

Ethan Woods

ewoods15@jccc.edu

Luke Feuerborn
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